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Policy title Hire of TLC Facilities by Non-Enrolled People
Policy area Operations
Policy available for Ves

Students — yes/no

Policy detail

Facilities at The Learning Connexion campus may be hired for
use by non-enrolled TLC people at a rate of $20 per half day or
$40 per day.

This includes graduates as well as people who can demonstrate
that they have the relevant skills to use the studio/area and
equipment safely and competently.

The following conditions must be met before the facility may be
hired.

1. General proposal sent to Strategy for discussion/approval.
Approval also required from tutor of area requested - i.e.
the hirer will not displace any other enrolled student.

2. Hirer must be able to demonstrate to a TLC staff member
(tutor) that they are competent/safe users of the
equipment they are wanting to use.

3. Hirer must pay for facilities hire, at the Materials Shop,
before using the studio. Additional charges may apply for
use of equipment/consumables.

4. A TLC staff member will liaise with the hirer to ensure
equipment noted in the proposal is available, in good
working order and is returned in the same condition.

5. Hirer to sign in at reception on arrival and sign out on
departure

6. Hirer to sign ‘Contractor’s Health and Safety agreement’
before using studio.

7. Hire of facilities during term breaks - an access card is
required. Only possible if a TLC staff member available to
liaise with hirer.

Related Procedures

Date Created 12/12/12
Review Dates 1/12/13/April 2018
Next review date  April 2020
General Proposal form
Eaciliti ire / E
Links
Contractors agreement



https://docs.google.com/document/d/1h1T3khx5282KXmI41U1i8TTp3sru2yKiEZUqnS_CzLk/edit?ts=5abc09be#
https://docs.google.com/document/d/1HcCwFr3p6lH9DVpgtY6WprCejQ8jYcO99OcvyOTE7og/edit
https://docs.google.com/document/d/1C8-UDX3LtOw9UFpaDz9s-i9ogvXg22jBqA4D1rb8j80/edit
https://docs.google.com/document/d/1_1xca74OrtRj-uo_S7HhHL-1VVQvQijW_SDyGw7J_EY/edit?ts=5ab1d1df
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