
Documenting your art work – Photographing 

 

If you are using a digital camera: 

● For TLC extramural feedback, or emailing to a third party -keep the resolution 

small; set the size of picture to the smallest you can. 

● For your own records – set the size and the quality of the image on your camera 

as high as you can. 

 

Be careful about the light you photograph your work in: 

● Try to use natural light (especially if you aren’t using a digital camera) either on 

an overcast day or out of direct sunlight – direct sunlight will reflect off the 

surface.  Be careful if you are in shade that there isn’t any direct sun on any part 

of the work.  Overcast days are best, try to wait until you get one then photograph 

all your work together.  If you do need to use a sunny day, get a large piece of 

tracing paper and ‘mask out’ the sun with it, but make sure it’s shadow is 

covering the whole work. 

● If you can’t use natural light try not to mix different types of light, especially if you 

are using a film camera, as it will affect the colour of your photos.  eg. Try not to 

combine the following: 

o Daylight 

o Tungsten light (normal light bulbs, spotlights) 

o Fluorescent light 

Your digital camera can compensate for this a little, but even then the results are 

never as good. 

● Using artificial light,  

o If you are using artificial light with a film camera, you will need to use a filter 

to correct the colour imbalance.  For tungsten light use an 80B blue filter, or 

buy tungsten only film. 

o If you are using a digital camera, either have your White Balance setting on 

Auto, or set it to the type of light you are using. 

 

 



Make sure the light is even across the image.  If you find it isn’t even or it is reflecting off 

the paint, try reflecting the light off a white wall, ceiling, or large sheet of white paper, this 

evens out the light and stops reflection.  See diagram below: 

 

 

● If you need to, try putting a light on either side, shining across the surface of the 

work.  Again, make sure both lights are of the same kind for correct colour. 

 

 

● Don’t use your camera’s flash, as it reflects off your work and causes a ‘hot spot’ 

which means you cannot see the whole work. 

 

Frame your work carefully: 

● Consider the background; try to put a clean white, black or grey background up 

behind the work. 

● Indicate scale.  Either include something in the photo, like a ruler for a painting, or a 

coin for something small – make sure it isn’t in front of the work.  Or list the scale of 

all the items you are photographing, keeping a record of this is a good idea anyway, 

especially if you sell the work. 

● Frame your work in the viewfinder or screen so that the sides are parallel to the 

edges of the screen / viewfinder of your camera.  Don’t stand side on to the work and 

shoot it that way, or lean the work against a wall and stand above it, make sure you 

and the camera are square to your work.  Your photo needs to show the whole work, 

square, as it is in real life.  

 

 

       Correct       Incorrect 
 

● Try to leave a little space around the work (as in the above left illustration), so that 

the whole work can be seen. 

● Make sure the photo is sharp.  Don’t assume that because it looks OK on your 

camera’s screen that it is OK – check on your computer before you send it.  If you 

find you are getting blurry pictures you may be getting camera shake because there 



isn’t enough light.  Either get more light, wait until there is more natural light, use a 

tripod, or as a last resort try to hold the camera very, very still.  Sometimes you can 

use a table or a doorframe to brace yourself while you take the photo. 

● Take close up shots to show the detail in the work – brush marks, a complex part of 

the drawing, any area you would like to record particularly well.  You will probably 

find it easier to take sharp photos by getting closer to the work and using the Macro 

setting on your camera  ,  than by zooming in as using the zoom will cause more 

camera shake. 

 

Once you have downloaded your photos there are some things to consider: 

● Wherever you are sending the work, it is not necessary to send every photo you 

have shot.  Choose the best image of each work, with any detail images that 

compliment them. 

● Your camera will probably read the scene you are shooting and average the 

colours out to mid grey.  This means that if you are shooting a drawing with lots 

of white paper, it may make the paper grey rather than white.  To correct this, 

and you have a PC (rather than a Mac, which will use a different program), follow 

these directions: 

1. Right click on the file and in the menu that opens go to Open With > 

Microsoft Photo Editor. 

2. Click on the yellow sun icon along the top menu bar (or go to the Image 

menu, then choose Balance) 

3. Make the image lighter by sliding the top slider to the right, and give it 

more contrast by sliding the middle slider to the right.  Adjust these two in 

relation to each other – if you add more contrast after lightening the 

image, you may have to darken it again to stop the highlights blowing out.  

4. DO NOT ADJUST THE CONTRAST SO MUCH THAT YOU BLOW OUT 

THE HIGLIGHTS OR SHADOWS.  It is important to see all the work, 

remember, this photo needs to be a good representation of your image, it 

is not an art work in itself. 

http://www.imaging-resource.com/PRODS/C360/ZMDMACRO.JPG


 

● If you are sending the images in for extramural feedback, you do not have to put your 

files on a disc and send them in your black folder, you can email them.  However do 

save your images up and email them in a group at the same time as you would send 

a folder for feedback.  Also please ensure the files are small – they will be much 

easier to send and receive. 


